Decree of the Zhongshan Municipal People’s Government 
No. 17
The Decision of Zhongshan Municipal People’s Government on Amendment to Measures of Zhongshan Municipality on the Management of Urban-rural Construction Archives, as deliberated and adopted at the 108th executive meeting of the 15th Zhongshan Municipal People’s Government on September 3, 2020, is hereby promulgated and shall come into force as of December 10, 2020. 
Mayor

Wei Weihan
November 10, 2020
Decision of Zhongshan Municipal People’s Government on Amendment to Measures of Zhongshan Municipality on Management of Urban-rural Construction Archives

The Zhongshan Municipal People’s Government hereby decides to amend the Measures of Zhongshan Municipality on Management of Urban-rural Construction Archives (No. 8 Order of the Zhongshan Municipal People’s Government) as follows:
1. The Regulations on the Quality Management of Construction Projects is added to Article 1 as the legal basis. 
2. Paragraph 2 of Article 2 is amended as “For the purposes of these Measures, the urban-rural construction archives shall refer to such paper or electronic records composed of characters, charts, acoustic images directly formed in the urban-rural planning, construction and management activities, the preservation of which is of great significance for the State and the society”.

3. Article 4 is amended as “The municipal natural resources archives center (the municipal urban-rural archives center) is the municipal urban-rural construction archives management agency and shall be led by the municipal natural resources department, with its operations being guided and supervised by the municipal archives administration department. The municipal urban-rural archives management agency shall take charge in the following work:
(i) formulating the urban-rural construction archives development planning, organizing the implementation thereof, drafting the urban-rural construction archives management system of this Municipality, and determine the scope and technical standards for concentrated management of urban-rural construction archives; 
(ii) being responsible for receiving, collecting, managing, and keeping the urban-rural construction archives generated within the administrative areas of this Municipality that should be under permanent or long-term preservation;
(iii) collecting and keeping various kinds of urban-rural construction archives with local features and continuously enrich the collection;

(iv) carrying out systematic and scientific management on collected archives and documents, explore resources of urban-rural construction archives, conduct compilation, study, development, utilization and consultation of urban-rural construction archives, and provide services for the urban-rural planning and construction and relevant management work;
(v) directing the urban-rural construction archives work of the town people’s governments (management committees and sub-district offices) and taking charge in the operation guidance and training within scope of their duties;

(vi) cooperating with the municipal archives administration department to supervise and review the urban-rural construction archives work carried out by the town people’s governments (management committees and sub-district offices).
4. Item 2 of Paragraph 1 of Article 8 is amended as “The business management archives and technical archives formed by various professional management departments in such construction systems of urban-rural planning, urban renewal, exploration, design, construction, supervision, landscaping, scenic spot, environmental sanitation, public utilities, real estate, civil air defense and otherwise.” 
5. Paragraph 2 of Article 8 is deleted. 
6. The “urban-rural planning department” in Paragraph 1 of Article 9 and Article 23 is amended as “natural resources and urban renewal department”.
7. Article 10 is amended as “The municipal urban-rural construction archives management agency shall, in accordance with provisions for joint completion acceptance of construction projects, put forward opinions on project archives of projects listed in archives reception scope of the agency.”
8. Article 14 is amended as “Where the business management archives and technical archives formed by various professional management departments in such construction systems of urban-rural planning, urban renewal, exploration, design, construction, supervision, landscaping, scenic spot, environmental sanitation, public utilities, real estate, civil air defense and otherwise have permanent preservation value, such archives shall, within 5 years upon formation, be transferred to the municipal urban-rural construction archives management agency; where the archives have long-term preservation value, the municipal urban-rural construction archives management agency may choose to receive such archives in accordance with the demands of urban-rural construction.  
9. The “pre-acceptance” and “participate in the intermediate inspection and special archives acceptance as required” in Article 28 are deleted and “the municipal urban-rural planning department” is amended as “the municipal natural resources department”.
10. The “water-related affairs” (department) in Article 4, Article 5, and Article 27 is amended as “water administration” (department). 
11. Technical adjustment for certain words and expressions shall be made in accordance with the legislative technical specification and actual situations. 
This Decision shall come into force as of December 10, 2020.

The Measures of Zhongshan Municipality on the Management of Urban-rural Construction Archives (No. 8 Order of Zhongshan Municipal People’s Government) shall be amended in accordance with this Decision accordingly and be re-promulgated. 
Measures of Zhongshan Municipality on the Management of Urban-rural Construction Archives
(Deliberated and adopted at the 24th executive meeting of the 15th Zhongshan Municipal People’s Government in 2018 and amended in accordance with the Decision of Zhongshan Municipal People’s Government on Amendment to Measures of Zhongshan Municipality on Management of Urban-rural Construction Archive deliberated and adopted at the 108th executive meeting of the 15th Zhongshan Municipal People’s Government on September 3. 2020.)
Chapter I General Provisions
Article 1 These Measures are enacted in accordance with the Archives Law of the People’s Republic of China, Urban-rural Planning Law of the People’s Republic of China, Regulations on Scientific and Technical Archives, Regulations on Quality Management of Construction Projects, Regulations of Guangdong Province on Archives, and relevant laws and regulations and in light of actual situations of this Municipality, for the purpose of enhancing the management of urban-rural construction archives and giving a full play to the role of urban-rural construction archives in urban-rural planning, construction and management. 
Article 2 These Regulations shall be applicable to the management of urban-rural construction archives within the administrative areas of this Municipality. 

For the purposes of these Measures, the urban-rural construction archives shall refer to such paper or electronic records composed of characters, charts, acoustic images directly formed in the urban-rural planning, construction and management activities, the preservation of which is of great significance for the State and the society
Article 3 The urban-rural construction archives work in Zhongshan Municipality shall follow the principles of unified leadership, universal standards, and centralized management to ensure the integrity, accuracy, safety and effective utilization of urban-rural construction archives.
Article 4 The municipal natural resources archives center (the municipal urban-rural archives center) is the municipal urban-rural construction archives management agency and shall be led by the municipal natural resources department, with its operations being guided and supervised by the municipal archives administration department. The municipal urban-rural archives management agency shall take charge in the following work:
(i) formulating the urban-rural construction archives development planning, organizing the implementation thereof, drafting the urban-rural construction archives management system of this Municipality, and determine the scope and technical standards for concentrated management of urban-rural construction archives; 
(ii) being responsible for receiving, collecting, managing, and keeping the urban-rural construction archives generated within the administrative areas of this Municipality that should be under permanent or long-term preservation;
(iii) collecting and keeping various kinds of urban-rural construction archives with local features and continuously enrich the collection;

(iv) carrying out systematic and scientific management on collected archives and documents, explore resources of urban-rural construction archives, conduct compilation, study, development, utilization and consultation of urban-rural construction archives, and provide services for the urban-rural planning and construction and relevant management work;
(v) directing the urban-rural construction archives work of the town people’s governments (management committees and sub-district offices) and taking charge in the operation guidance and training within scope of their duties;

(vi) cooperating with the municipal archives administration department to supervise and review the urban-rural construction archives work carried out by the town people’s governments (management committees and sub-district offices).
Article 5 The town people’s governments (management committees and sub-district offices) shall enhance their leadership in the urban-rural construction archives work of their respective administrative areas and designate relevant agencies to take charge in the urban-rural construction archives work thereof. 

The departments of housing and urban-rural construction, water administration, transportation and otherwise shall, in accordance with the regulations on quality management of construction projects, enhance the supervision, management, collection, and preservation of urban-rural construction archives within their respective systems. 
Article 6 Units responsible for construction, utilization or maintenance of various kinds of architectures, structures, underground and above-ground pipelines within this Municipality shall designate specialized agencies and personnel to carry out collection and preservation of urban-rural construction archives for the unit. 
Article 7 The standards and requirements for collection, filling, and collation of various kinds of urban-rural construction archives shall be carried out in accordance with relevant national regulations. 

The units of development, exploration, construction, and supervision shall be responsible for the authenticity and accuracy of construction project archives. The contents, signatures and seals of construction project archives shall comply with the requirements specified in the national technical standards and specifications relating to project exploration, design, construction and supervision.

Materials that should be archived as provided by the State shall be transferred by the handling personnel as required to the archival agency or staff responsible for archival work of the unit for centralized management. No individual may appropriate any of such materials. 
Chapter II Submission and Reception of Urban-rural Construction Archives
Article 8 The municipal urban-rural construction archives management agency shall receive and manage the following archives:
(i) archives of various kinds of urban-rural construction projects, including:


1. industrial and civil architectural projects;


2. municipal infrastructure projects;


3. public infrastructure projects;


4. transportation infrastructure projects;


5. projects of landscaping and scenic spots;


6. environmental protection projects;

7. urban projects of flood control, water conservancy, earthquake relief, and civil air defence; 

8. various kinds of underground construction projects including underground pipelines;

9. among the archives of military projects, the location plan of route of underground pipelines crossing the urban districts other than the military restricted zones and military administrative zones and of the relevant hidden projects.
(ii) the business management archives and technical archives formed by various professional management departments in such construction systems of urban-rural planning, urban renewal, exploration, design, construction, supervision, landscaping, scenic spot, environmental sanitation, public utilities, real estate, civil air defense and otherwise.
(iii) documents and scientific research achievements relating to the policies, guidelines, regulations, rules, and plans of urban-rural planning, construction and management and basic materials concerning history, nature, technology, economy and otherwise of the Municipality.

(iv) valuable archives including ancient urban maps and historical architectures and structures. 

(v) other urban-rural construction archives with preservation value. 
Article 9 The natural resources and urban renewal departments shall, in the permission stage of construction project planning, send the Notice of Liability for Submission of Construction Project Archives to the construction unit and specify the liability for submission of construction project archives and contents thereof. 

The construction unit shall, from the creation of project, put forward requirements for formulation and submission of written, acoustic, electronic, and other archives of construction projects to the units of exploration, design, construction, and supervision, keep the collection and formulation of construction project archives in sync with the project progresses, and ensure the integrity of construction project archives. 

The municipal urban-rural construction archives management agency shall provide necessary consultation services for the construction project archival work, carry out guidance and inspection on construction project archive operations, and ensure that the construction project archives collected and formulated by relevant units meet the national standards. 
Article 10 The municipal urban-rural construction archives management agency shall, in accordance with provisions for joint completion acceptance of construction projects, put forward opinions on project archives of projects listed in archives acceptance scope of the agency.
Article 11 The construction units shall, within 6 months upon the completion acceptance date of the project, submit a qualified project archives to the municipal urban-rural construction archives management agency. 

The municipal urban-rural construction archives management agency shall carry out review on project archives so submitted and issue reception documents if the archives meet the reception requirements; where the archives do not meet the requirements, the construction unit concerned shall be ordered to make rectification within specified time limit. 
The construction units shall make proper preservation of or entrust the municipal urban-rural construction archives management agency to preserve the archives of projects being suspended or postponed. 

At least two sets of archives shall be formulated for each construction project, one of which shall be transferred to the municipal urban-rural construction archives management agency for preservation and the other shall be preserved and utilized by the construction unit. The construction unit thereof shall, in accordance with relevant regulations and contracts, provide relevant departments and units with archives or copies thereof. 
Article 12 The urban-rural construction archives submitted to the municipal urban-rural construction archives management agency shall meet the following requirements:
(i) the archives of water conservancy projects, highway construction projects and water transportation construction projects shall be archived in accordance with the General Requirements for Composition of Scientific and Technical Archives (GB/T 11822), Specification on Electronic Documents Archiving and Electronic Records Management (GB/T 18894), and relevant industrial specifications;

(ii) other construction project archives shall be archived in accordance with the Code for Construction Project Document Filing (GB/T 50328), Code for Management of Electronic Construction Records and Archives (CJJ/T 117), and relevant industrial specifications;

(iii) the archives shall, in principle, be the original copy, unless any other law, regulation, rule, or superior file provide otherwise for the archived documents. 
The construction unit shall uniformly submit the paper, electronic and other forms of archives composed of charts and acoustic images generated in accordance with relevant regulations to the municipal urban-rural construction archives management agency.
Article 13 The construction unit shall, before earthing of any newly constructed, extended, or re-constructed underground pipeline project, entrust the engineering surveying and mapping unit with corresponding qualifications to carry out completion surveying and mapping, form accurate completion surveying and mapping data and pipeline engineering survey map, and comply with relevant technical standards and requirements for management of urban-rural construction archives. 
The as-built drawing of pipeline engineering shall comply with the results of acceptance survey, be plotted in accordance with the map of current status of underground pipelines surrounding the construction areas provided by the municipal urban-rural construction archives management agency and be connected with the existing pipeline drawing in a proper manner. The outcome table and electronic storage documents shall be formulated in accordance with relevant requirements. 
The units responsible for general survey and supplementary mapping of underground pipelines shall, within 6 months after the survey and mapping, submit the survey and mapping archives of underground pipelines to the municipal urban-rural construction archives management agency. 
The professional underground pipelines management units shall transfer the map of the current status of the pipeline so altered, scrapped, leaked to the municipal urban-rural construction archives management agency on a yearly basis.
Article 14 Where the business management archives and technical archives formed by various professional management departments in such construction systems of urban-rural planning, urban renewal, exploration, design, construction, supervision, landscaping, scenic spot, environmental sanitation, public utilities, real estate, civil air defense and otherwise have permanent preservation value, such archives shall, within 5 years upon formation, be transferred to the municipal urban-rural construction archives management agency; where the archives have long-term preservation value, the municipal urban-rural construction archives management agency may choose to accept such archives in accordance with the demands of urban-rural construction.
Article 15 In respect to projects concerning reconstruction, expansion and maintenance of major parts of architectures, the construction unit shall organize the design unit and construction unit to modify, supplement and complete the original construction project archives according to the actual situations. Where the structure and plane layout are changed, the collection, recordation, collation and submission of construction project archives shall be implemented in accordance with these Measures. 
Chapter III Preservation and Utilization of Urban-rural Construction Archives
Article 16 The municipal urban-rural construction archives preservation and utilization units shall establish and complete the urban-rural construction archives preservation and utilization system, strictly implement the national confidentiality laws and regulations and other confidentiality provisions, and prevent the missing and disclosure of confidential urban-rural construction archives.
Article 17 The construction of municipal urban-rural construction archives center shall comply with relevant national standards. The warehouse thereof shall meet relevant requirements for prevention of burglary, fire protection, quakeproof, lightening protection, waterproof, moisture proof, high-temperature resistance, mold prevention, insect prevention, light proof and anti-pollution and adopt advanced technologies and equipment to ensure the safety of archives. 

The archives preservation unit shall take protection and remedial measures for damaged and deteriorated archives in a timely manner; make duplication for major urban-rural construction archives and preserve such separately. 
Article 18 The municipal urban-rural construction archives management agency shall enhance the information construction, establish the information system meeting the requirements for electronic file management and archival functions of the State in accordance with the national standards for classified protection of information security and regulations of classified protection and management of secret-related information, equip with modern devices of surveillance, acoustic image, storage and otherwise, adopt digital information management technologies, integrate information resources of urban-rural construction archives, and form the urban-rural construction archives information network. 
The municipal urban-rural construction archives management agency shall ensure the connectivity between the urban-rural construction archives information management system and the information system of the municipal comprehensive archives center, realize the sharing of archival information, provide services to the society in accordance with law, and implement the following measures on management of archives:

(i) adopting modern technological means to preserve backups of the urban-rural construction archives that need to be preserved forever and preserve the remote backups of electronic urban-rural construction archives;

(ii) ensuring that the storage of electronic and acoustic archives meets the requirements for information security and there is place for storage of carrier for such archives;

(iii) establishing information database and catalogue database for urban-rural construction archives and materials and compiling the comprehensive information of urban-rural construction archives 
The municipal urban-rural construction archives management agency shall formulate the working mechanism and measures for the information management of urban-rural construction archives, encourage and promote the construction units to use unified and highly efficient urban-rural construction archives information system to manage the construction project archives thereof, and gradually realize the online collection, archiving, transfer, preservation and utilization of electronic archives and materials. 
Article 19 The municipal urban-rural construction archives management agency shall, in the utilization of archives, gradually replace the original archives with the microcopies, duplicates or electronic archives and otherwise. 

The duplicates or electronic archives shall be used to as the substitute for the important and valuable archives.

The duplicates of archives bearing the stamp of the municipal urban-rural construction archives management agency shall be equally authentic as the original. 
Article 20 The authentication and destruction of urban-rural construction archives shall comply with relevant laws and regulations and it is prohibited to arbitrarily destroy the urban-rural construction archives. 

A detailed list shall be formulated for the destroyed urban-rural construction archives and be submitted to the superior organ for recordation upon being examined and approved by the supervisor of the unit. 

A supervisor for destruction shall be designated to supervise the destruction of urban-rural construction archives to prevent disclosure of such archives. 
Article 21 Citizens and organizations of the People’s Republic of China may, with letter of introduction, work permit, ID card and other certificate, utilize the open-access urban-rural construction archives. 

Any foreigner or foreign organization trying to utilize any open-access urban-rural construction archive shall have recommendation of relevant departments of the People’s Republic of China or obtain approval by the municipal urban-rural construction archives management agency. 
Article 22 All units and individuals transferring, donating and depositing the urban-rural construction archives with the municipal urban-rural construction archives management agency shall enjoy priority in utilization of the archives so transferred, donated and deposited. 

The units and individuals donating or depositing archives may put forward opinions on restricting the disclosure of the part inappropriate for revealing to the public and the legitimate rights and interests shall be protected by law. 
Article 23 The construction units of various kinds of newly-constructed, expanded and reconstructed construction projects shall utilize the urban-rural construction archives in a timely and sufficient manner, clarify the detailed situations of underground pipelines, ensure the quality of design and implementation of construction projects, and prevent all kinds of damage from occurrence. 

The development units shall, in finding any unarchived underground pipelines, report to the departments of natural resources and urban renewal through the construction units. The departments of natural resources and urban renewal shall order and assist the unit holding the land ownership to identify the character of the pipelines and order the units holding the ownership of the pipelines to make supplementary survey and submit relevant archives to the municipal urban-rural construction archives management agency. 
Article 24 It is prohibited to sell any urban-rural construction archive owned by the State. 

In case of asset transfer of any state-owned enterprise or public institution, the transfer of relevant urban-rural construction archives shall be handled in accordance with relevant national regulations. 

The exchange, transfer and sale of the duplicates of any urban-rural construction archive shall be handled in accordance with relevant national regulations. 
Article 25 The units and individuals shall be encouraged to donate and deposit archives and materials related to the urban-rural construction to the municipal urban-rural construction archives management agency. Where the donated archives have certain historical collection value upon being authenticated by the experts, rewards shall be granted to the donator in accordance with relevant regulations. 
Article 26 The municipal urban-rural construction archives management agency may, upon being approved by the municipal people’s government, collect archives and relevant materials of the construction projects completed before the promulgation of these Measures in accordance with the actual needs and storage conditions. The relevant departments shall be responsible for collection and collation thereof and shall submit such thereto in accordance with laws, regulations and relevant provisions. 
Chapter IV Other Provisions
Article 27 The collection, compilation, collation and other work concerning archives of water conservancy construction projects managed by the municipal water administration department shall, before being submitted to the municipal urban-rural construction archives management agency, be supervised and managed by the municipal water administration department in accordance with relevant provisions and standards. 
The collection, compilation, collation and other work concerning archives of highway construction projects and waterway construction projects managed by the municipal transportation department shall, before being submitted to the municipal urban-rural construction archives management agency, be supervised and managed by the municipal transportation department in accordance with relevant provisions and standards.
The municipal water administration department and the transportation department shall carry out acceptance check on the archives of construction projects managed by the departments in accordance with laws, regulations, rules and documents of the superior departments and then the construction units may directly submit the archives to the municipal urban-rural construction archives management agency in accordance with Article 11 of these Measures. 
Article 28 The municipal urban-rural construction archives management agency and relevant departments shall, in accordance with relevant national provisions and standards, carry out acceptance check on the archives of major construction projects of the Municipality. Where the acceptance contents overlap with the Article 10 of these Measures, opinions of the municipal urban-rural construction archives management agency shall be considered to avoid the negative influences of inconsistency of standards and repetition of acceptance on the major construction projects. 

The municipal investment department and relevant departments shall support and cooperate with the archives administration department to enhance the regulation on archives of major construction projects. The municipal investment department shall copy the annual major construction project plan to the municipal archives administration department and the municipal natural resources department respectively. 
Article 29 Any act in violation of relevant provisions of management of urban-rural construction archives shall be dealt with by relevant departments in accordance with relevant regulations. 
Chapter V Supplementary Provisions
Article 30 These Measures shall come into force as of April 1, 2018. The Measures of Zhongshan Municipality for the Management of Urban-rural Construction Archives (No. 30 of Zhongshan Government [2002]) promulgated by the Zhongshan Municipal People’s Government in February, 2002 shall be repealed simultaneously. 
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